INSPECTION SOFTWARE

» How To:
a m- Ec Make a narrative
report

Palm-Tech Home Inspection Software gives you access to a number of robust
options to make your home inspection reports look just the way you want them.
This guide takes you through the process of changing your reports to a narrative
report, removing check boxes and giving it narrative feel.

Making a narrative report

1. From your open inspection screen, click on “Print Settings”.
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Prink Settings

2. In the Print Settings window that will pop up, changes your headings to “Left
Justified Text”.
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How To: Make a narrative report

Print Options

Marging I FPage Dptionsl FPage Layoutl Fants |

— Marginz
Top: [0.29" = Bottorm; |055" =

Left: IU.34" I l Right; IU.34" I l

— Category Headers

Style: | Left Justified Reverse Block hd
Colar Standard Double Box
20" N Centered with Bold Line
Left Justified with Bold Line
Centered Text
Left Justified Test
Center Justified Reverse Block =
Left Justified Reverse Block
Maone

Restore Default Print Settings |

ak I Cancel |

3. Next, go to “Page Options” and check “Print entered lines only”.

Print Options

Marging Page Options | Page Layoutl Fonts |

— D ption:
¥ Create Summariss I+ Fiint Entered Lines Only|

[ Combine Fating Summaries Edit Carmman Dizsclaimer

™ Use Standard Fonits in Summaries

™ Show Cost Estimates in Body of R epart

V¥ Prirt a cover page at the beginning of each EDVE'.PE‘QE
report Settings

[ Use text separator I <Descy<Motexr

¥ Include Table of Contents

View photos: Iln Surnmary and Body VI

v Number Summary [tems I Print Line Numbers R\

— Print Order
Mave Up | Feport Body
CTC Summary

Maove Downl Riatitg S urmmary

— Rating:
Wiew ratings: I,qs Boxes - l

Ratings keys: IAhbreviations Orily ;I

Festare Default Print Settings |

o]

Cancel
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How To: Make a narrative report

4. Next uncheck “Print line numbers”.

Print Options

Marginz Page Options |Page Layoutl Fonts I

— Optionz
v Create Summaries I% Frint Entered Lines Orly

¥ Number Summary Items
[ Carbine Fating Surmmaries Edit Cammmor Cizelair
™ Use Standard Forits in Surmaries

I Show Cost Estimates in Body of Report

[w Prirt a cover page at the beginning of each Eosver_Page \
report ettings

I Usze test zeparator I <Descr<Maote>

¥ Include Table of Contents

Wiew photos: Iln Summary and Body vI
 Print Order
Mave Up | Report Body
CTC Summary
Move Downl Rating Sumriary
— Ratings

View ratings: I,A_s Boxes vl

Ratings keys: IAbbreviations Ornly ;I

Restore Default Print Settings |

oK I Cancel

5. Click the dropdown at “View Ratings” and select "Don’t Print”.

Print Options

Margins Page Options | Page Layoutl Faonts I

— Option:
v Create Summaries I Print Entered Lines Orly

v Mumber Summary lbems I Print Ling Mumbers

[ Combine Rating Surmmaries  Edit Common Disclaimer |

™ Use Standard Fonts in Summaries
[ Show Cozt Estimates in Body of Fepaort

¥ Prirt & cover page at the beginning of each C%ver_Page
report ettings

[ Use text separatar I <Descr <Mate>

¥ Include Table of Contents

Wiew photos: Iln Summary and Body vl
— Print Order
Move Up | Report Body
CTC Sunmary
Maove Downl R ating Summary

— Riating:
View ratingl| Az Boxes LI
Bt Az Boxer
atings kevs:fl Az Teaut vl
Dion't Print e
Restare Default Print Settings | \
ak. I Cancel I

Toll Free 888-736-2462

Page 3 of 4
www.palm-tech.com



How To: Make a narrative report

6. Click the dropdown at “Ratings Keys” and select “"Don’t Print”.

Print Options

Dior't Print
_’-ﬂ"’? [ LS |

Marging Page Options | Page Layoutl Fonts I

~— Optiar
I; Create Summaries I~ Print Entered Lines Only
v Number Summary Items ™ Prirtt Line Mumbers

[~ Combine Rating Summanies  Edit Common Disclaimer |
[~ Use Standard Fonts in Surmmaries

[ Show Cost Estimates in Body of Report

[ Use text separator I <Descr<Mote>

¥ Include Table of Contents

Wiew phatos: Iln Summary and Body VI

[¥ Print a cover page at the beginning of each EDSVEI. Page
report ettlings

— Print Order

Move Up |
Move Downl

Report Body
CTC Surmmary
Rating Summary

— Rating

Wigw ratings: IAS Boxes VI

Ratings keys: | Abbreviations Ornly hd

Full
Restore D efault Pj&bbreviated [abbreviations & names only]
e hbreviations Only

Cancel

7. Lastly, move to the “Fonts” tab, and make your fonts the same across all

Print Options

Marginsl Fage Dptionsl Page Layout  Fonts

- Font Setting:

Template Text: Tahoma 17 pt Black

Template Font

[rata Text: Courier Mew 11 pt Black

Data Font

. Times Mew Foman 18 pt
Company Mame: Black Bold

Company Name

Restore Default Fonts |

Fiestore Default Print Settings |

FDF Options
I Embed true type fonts Image Quality IMedium vl

0K

Cancel

fields. You are now finished, your report will print out as a narrative now.
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