» How to:
a m- Ec Change the Fonts in Your

INSPECTION SOFTWARE Report

Palm-Tech gives you the flexibility to customize your inspection reports to look the
way you want. One of the options available is changing the fonts in your report.
Palm-Tech makes it easy to change the font type, size, and color.

Changing the Fonts in Your Reports

1. First, open up the template or inspection that you are working on. Then click
on Setup > Print Settings.
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2. Next, click on the ‘Fonts’ tab.
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How to: Change the Fonts in Your Report

3. Here you can edit the Template Text, Data Text, and the Company Name.

The Template Text includes all the text that is already there in your template.

For example, on your printed report the table of contents, definitions, and
screen prompts are Template Text. To better show you this, the blue text

below is the Template Text.
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4. Click on the desired font box and you will see a window like the one below

that allows you to change the font type, font
properties.
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How to: Change the Fonts in Your Report

5. You can also edit the Data Text. The Data Text includes all of the text that
you are adding to your report. For example, all of the information you type in
the General Information page, descriptions, and notes are all Data Text. To
better show you this, the red text below is the Data Text.

Note: If you have certain ratings set up to show a specific color, that will
overwrite your font settings that you have changed in Print Settings.
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6. You can also edit the font of your company name. The default location for
company name is at the top, center of each page. It shows up in green
below.

———p PDmB, Inc.
15:25 March 09, 2011 Pege 2oF 20
Bample

HOTE: &l ceftiritiors Iz Beicw rafer i e roperty orltem IS 25 Inspactes o s oot 2 e Sme of Inspecton

A hooeoaiie Funciionzl with no oovoss sions of aefect

NP MNotPmsert  Iem 0ot gresentorned found.

Ml  Motlmmeces  Bemwes calbie oo be Insmectes for ity MERSons oF OUR tolack of power, Inacoazsitle, o dscormaces at
e of Irspastion,.

M Mamins e s meok Ry funcliorzl 2nd recdnes repdir o senddng.

O Cefectwe = e mimedate ol orregaceme. Itls unatle o parfor 1E Inferced funcon.

General Information

Proparty Information
Property Addre= 1234 Zcheol House Hoad
Oty Yoursown Stmemz Zip 12348
(bntzct Name Img ant
Prone (111)-111-1111 Fex {111)-111-1111

ient Information

Oient Name Bgh Smith

Oiert Addmss 3312 Homestead Dr.

Oty Lake County SBte IL Zip 12345

Prone [111)-111-1238 FE (111)-111-2345
EMzil buyer fussdhouse com

Toll Free 888-736-2462
Page 3 of 3 www.palm-tech.com



